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Loss Control & Safety Courses
	Course
	Description
	Target Audience
	Training Frequency
	Class Length

	Asbestos Awareness Training
	This course will cover the forms and uses of asbestos, common locations of asbestos containing building material (ACBM), health effects from exposure, recognition of ACBM damage and deterioration, review of asbestos product bans, respiratory protection, communication of hazards, training and recordkeeping requirements.
	Employees & supervisors who perform housekeeping & maintenance in areas which have asbestos
	Initial and annual retraining
	2 hours

	Assessing Safety & Health Management Programs
	This course will review elements that make up a legal safety and health program, elements needed for a workable Safety and Health program and the importance management plays in the programs.


	Supervisors

Administrators

Risk Managers
	Initial
	2 hours

	Auto Lift Safety
	This course reviews the importance of safe operations of automotive lifts, which are a key element in automotive service operations. Automotive lift safety tips are reviewed with the staff as recommended by the Automotive Lift Institute. Lifts must be used by trained operators only.
	Auto Service Technicians
	Initial and retraining as needed
	2 hours

	Back Injury 
	This course will look at the importance of the back to overall health, describe safe lifting techniques, and ways to prevent back injuries in the workplace.
	Employees involved in lifting or moving large or heavy objects
	Initial and retraining as needed
	2 hours

	Bloodborne Pathogens
	 This course will focus on HIV, Hepatitis B and other Bloodborne Pathogens, review the PEOSHA standard and requirement for a written Exposure Control Plan, prevention and follow up.
	DPW, Firefighters, Police, EMS, Recreation, Sewer, Wastewater
	Initial and annual refresher
	2 hours


	Coaching the Emergency Vehicle Operator (Ambulance)
	This course promotes critical thinking during pressure situations. The course features videos that show situations ambulance drivers face every day, followed by a group discussion.  The course reviews handling blind spots and leaving an adequate cushion of safety, navigating through intersections, proper ways to pass and change lanes, backing up properly and parking, 
steering clear of hydroplaning, avoiding tailgating and improving reaction time.
	EMS
	Recommended initial assignment and retraining as needed (every 3 years)
	8 hours

	Coaching the Emergency Vehicle Operator (Fire)
	This course educates fire-apparatus operators how to use defensive driving techniques to maneuver safely through traffic under time constraints and stress. Topics discussed include how to operate the vehicle on various road surfaces and in adverse weather conditions, apparatus inspection, driving with and without sirens, safety at the fire ground and more.
	Firefighters
	Recommended initial assignment and retraining as needed
	8 hours

	Coaching the Van Driver
	The purpose of this course is to help drivers recognize the difference in handling a van as compared to a passenger car and review defensive driving techniques that will help them become safer drivers no matter what type of vehicle or how much experience they have.
	Van/Bus Drivers
	Recommended initial assignment and retraining as needed
	4 hours

	Compactor Truck Safety
	This course reviews the importance of performing hazard assessments before working on compactor trucks, the responsibilities of the Driver and workers on the truck, why it is important to ensure a safe vehicle, safe lifting, and safe driving techniques.
	Sanitation Department
	Initial and retraining as needed
	2 hours

	Confined Space Entry Awareness
	This course will review what a confined space is and various hazards of confined spaces. Will review non-permit and permit required confined spaces and the roles of entrants, attendants, and supervisors, air monitoring and its importance in confined space entry. Will review what needs to be done before an entry is made. The course will review the PEOSHA requirement for a confined space written plan and entry permits.
	Police, Firefighters, 

Sewer, 

Water,

DPW
	Initial and retraining as needed
	2 hours

	Contractor Safety Awareness
	This training will review the hazards of coming in contact with overhead or underground utility lines. Based on the work performed including tree trimming, trenching, digging, work with a backhoe and vehicle operations, employees should know the hazard involved in work near utilities. The training will also cover the need to follow standard safety practices including use of the NJ 1-Call system for utility mark outs, the need to identify and maintain proper clearances to overhead utility lines, and the importance of employees taking safety seriously and not taking any short cuts.
	DPW
	Initial and as needed
	2 hours

	Control of Hazardous Energy (LOTO)
	Employees need the training necessary to perform LOTO to protect against release of hazardous energy. The course will review the roles of affected and authorized personnel, equipment and procedures for LOTO.  The course will review the PEOSHA standard for LOTO and requirement for a written program.
	Individuals working around machinery
	Initial and every 3 years
	2 hours

	Crossing Guard Safety
	This course will discuss the training and equipment needed to reduce the potential for injury to crossing guards and review important safety tips they need to follow to help keep children safe as well. 


	Crossing Guards

Police
	Recommended initially and updated annually
	2 hours

	Defensive Driver Training
	This is a 6 hour defensive driver class from the National Safety Council. This is an intensive driver safety training class, focusing on Defensive Driver techniques.  Participants are eligible to receive point reduction and insurance credit.
	Motor Vehicle Operators
	Recommended initial and as needed or every 3 years
	6 hours


	Drug Free Workplace
	This course will review Rationale, Know Your Drug-Free Workplace Policy, Supervisor Training Expectations, Supervisors’ Responsibilities, Identifying Performance Problems and Handling Potential Crisis Situations, Intervention and Referral, Protecting Confidentiality, Enabling/Supervisor Traps,  Employee Drug Testing including 5 steps of drug testing, Do’s and Don’ts for Supervisors. Hot Topics discussed include  Medical Marijuana in Your Workplace, Drug-Free Workplace and Drug-Testing Policy Development, Latest Drug Testing Trends, and Department of Transportation Regulation.
	Supervisors

Administrator

Risk Managers
	Initial and 2 year update
	3 hours

	Emergency Response Personnel & Back Injuries
	This course will review the Anatomy of the Back, ascertain the scope of the problem for Emergency Responders and EMS Personnel, review Safe Lifting Techniques, review Hierarchy of Hazard Controls, and review Elements of a Legal Safety and Health Program


	Emergency responders
	Initial and as needed
	2 hours

	Ethics
	This course will review how ethics issues affect employees, conflicting interests, outside employment activities, fundraising, gifts, contractors and office parties, post-public employee service restrictions, supervisors responsibilities and financial disclosure.
	Employees

Supervisors

Council
	Initial and 2 year update
	2 hours

	Fall Protection/Ladder Safety
	This program will review safety requirements for ladders, the importance of inspections and proper placement. It will also review the PEOSHA standard regarding ladders in the workplace.
	DPW

Maintenance
	Initial and annual refresher
	2 hours

	Firefighter Injury Prevention (*)
	This course will review incidents which cause firefighter injury or death, and then review applicable PEOSHA standards for accident prevention and investigation as it applies to the fire service.
	Firefighters
	Initial and as needed
	2 hours


	Fire Safety & Fire Extinguishers
	This course will review the importance of Fire Safety in the Workplace, the importance of having fire extinguishers, why employees need to understand the different types of extinguishers, and how to use them. The course will also review the importance of a fire evacuation pan. The PEOSHA standard regarding Fire Safety in the Workplace will also be reviewed.
	All employees
	Initial and annual refresher
	2 hours

	Flagging Safety
	This course will review what flaggers need to be aware of while flagging including MUTCD requirements, flagger qualifications, and proper traffic control procedures
	Water

Sewer

DPW

Police
	Initial and updated every 3 years
	4 hours

	Fleet Safety Program
	This course reviews driver selection, driver training, regulatory compliance, fleet inspection and maintenance, management safety programs, and accident/claim handling.
	Fleet Managers

Maintenance
	Initial
	2 hours

	Forklift Training/Operator Certification
	This course will review the PEOSHA standard, the daily pre-trip inspection, safe forklift operation, safe traveling procedures, loading techniques, parking, refueling, and maintenance.  Hands-on training with the specific forklift truck used in the workplace will be conducted and includes a review of the features of the forklift truck that employees will be operating, review of the operating procedures for the forklift, and workplace conditions and safety concerns in areas where the lift truck will be operated.  A road test is included.
	Forklift operators
	Initial and updated every 3 years
	2 hours

	Grounds Maintenance and Tree Trimming
	This course will review hazards of maintaining grounds and tree trimming as well as use of PPE to prevent injuries associated with these operations. It will cover proper chain saw and chipper use.
	DPW
	Initial and recommended every 3 years
	2 hours


	Harassment/

Discrimination

&

ADA Issues
	This course will educate and sensitize public entity employees as to sexual harassment and other forms of discrimination. Topics discussed include Large Verdicts, Punitive Damages, Employee’s Participation in Cases, What Do You Know About Harassment, Employee/Manager Responsibilities – Special Concerns for Public Entities, Harassment – It is Not Just About Sex, Special Concerns for Supervisors – Supervisors Duties, Retaliation, Policy & Procedures.
	All Employees

Council
	Initial and 2 year update


	2 hours

	Hazard Communication
	This course reviews PEOSHA guidelines for recognizing workplace chemicals, hazards and controls. Information on Material Safety Data Sheets and Hazardous Substance Fact Sheets, labeling and the written program requirement is provided.
	DPW, Water

Sewer, Police, Fire
	Initial and updated every 2 years
	2 hours

	Hazard Identification/

Liability Control
	This course will look at hazard recognition and liability control including identifying the problem and discussing where the claims arise from, including motor vehicle operations, buildings and grounds, and parks and recreation operations.
	Safety Coordinators

Risk Managers, Supervisors
	Recommended initial and updated as needed
	2 hours

	Hearing Conservation
	This course will review the importance of hearing protection in the workplace, importance of a noise survey, audiometric testing as part of physicals, documentation, PPE use training and documentation.
	Individuals exposed to loud noise
	Initial and annual retraining
	2 hours

	Jetter Safety
	This course will review operator training, protective clothing/PPE, traffic safety, pedestrian safety, confined space review, lockout/tagout, inspection & maintenance, equipment overview and operational safety.
	Employees working with jetter
	Initial and as needed
	2 hours

	Leaf Vac
	This program will review the necessary systems and procedures that should be observed to provide a safe work environment while operating and/or maintaining leaf collection equipment.
	Employees working with leaf vac
	Initial and as needed
	2 hours


	Management & Leadership in the Public Sector
	This course reviews Leadership, Communication, Knowledge of Subject Matter, Vision and Goals, Delegation of Authority, Decision Making, and Passion. Also discussed will be how important it is for all managers and middle managers to establish an effective “Team” approach to their municipality or to their department.  The course also reviews how important it is to establish core values that will guide managers through their decisions including Honesty, Ethics, Trust, Efficiency, Productivity, Accountability, and Selflessness. Participants  will learn about how to deal with difficult employees, manage the constant rumor mill that runs through the public sector workplace, and create a productive and positive environment in your municipality or department.  The session will also review why it is so important to understand the culture of local government, how to develop realistic goals and expectations of employees, and how to foster an environment that is productive, efficient, and enjoyable for all employees.


	municipal managers, department heads, and anyone who supervises employees.
	Initial and as needed
	3 hours

	Material Handling/

Safe Lifting
	This course will review safe lifting and material handling techniques as well as proper work procedures that should be followed to reduce the potential for soft tissue type injuries.
	All Employees
	Recommended Initial and retraining as needed
	2 hours

	Office Safety
	Office accidents usually involve a trip, sip, or fall either on the same level or on a stairway, improper lifting/material handling, and cuts by sharp objects.  Proper work station design/ergonomics and importance of housekeeping are also reviewed.
	Office staff
	Recommended Initial and retraining as needed
	2 hours


	Outdoor Health & Safety Hazards
	This course will identify hazards the worker faces while working outdoors, define a Legal Safety and Health program, identify ways to prevent illness and injury when working outdoors, identify PPE that may need to be worn while working outdoors, and review the importance of staying hydrated.


	DPW,

Recreation
	Initial and as needed
	2 hours

	PEOSHA Compliance for Supervisors
	This program will review the New Jersey PEOSHA guidelines applicable to municipal operations. Special attention will be given to detailing compliance with common standards including Hazard Communication and Personal Protective Equipment use, Bloodborne Pathogens, lockout/tagout and electrical safety. The program will also include a review of ladder safety/fall protection, heavy equipment operation, trenching/excavation, and confined space procedures as well as standards to address other common workplace hazards. The program will also cover the importance of self-inspections and hazard identification within public facilities.
	Supervisors
	Initial
	2 hours

	PEOSHA Update
	This program will review various PEOSHA safety standards, safety alerts, and reporting requirements if there is an injury or illness in the workplace.  The course will review responsibilities to maintain a safe work environment.
	Supervisors
	Initial and as needed
	2 hours

	Personal Protective Equipment
	This course will review the proper selection, use, limitations, and maintenance of personal protective equipment. Equipment reviewed includes hard hats, hearing, eye protection, respirators, work gloves, shoes, reflective vests, and proper clothing.
	DPW, Sewer, Water, Parks & Recreation
	Initial and updated every 3 years
	2 hours


	Playground Safety
	This course will review the CPSC Public Playground Safety guidelines adopted by the NJDCA as the NJ Playground Safety Sub Code (NJAC 5:23-11.1).  It will identify the most common playground hazards and recommend how to address these along with safety controls which should be in place to prevent injuries and control liability.
	DPW

Recreation 

Safety Coordinators
	Recommended initial and retraining as needed
	3 hours

	Respiratory Protection 
	This course will review respiratory hazards in the workplace, hazard assessment, types of respirators, and what is needed under the PEOSHA respiratory protection standard. The course will also review respirator fit testing and having the employee medically monitored.
	Emergency Response 
	Initial and annual refresher
	2 hours

	Roadway Incident Training
	This course will review work zone safety components and terminology, the need for Roadway Incident Safety all the time the responder is on the roadway, Incident Command and Unified Command, applicable MUTCD guidelines, apparatus placement, markings and colors on apparatus, new vest standard for emergency responders and retro reflective PPE, importance of planning with other agencies, and various scenarios regarding emergency responders being injured on the roadway.
	Firefighters
	Initial and as needed
	4 hours

	Roadway Safety Awareness
	This course will review hazards involved with working on or near roadways and identifying what the employer and employee need to do to reduce the hazards including use of reflective clothing, traffic control, and the MUTCD.
	DPW

Emergency Responders 
	Initial and as needed
	2 hours

	Slips, Trip, and Fall Prevention
	This course will review what can cause a slip, trip, and fall. It will review hazard identification and control measures.
	All Employees
	Recommend Initial and retraining as needed
	2 hours

	Snow Plow Safety
	This course will review safety elements of snow removal and hazards working in cold weather including frostbite and hypothermia, proper driving techniques, maintenance.
	Individuals who operate snow plows
	Recommend Initial and updated annually
	2 hours


	Supervisors Accident Investigations
	This course will review the importance of conducting supervisor accident investigations following all incidents.
	Supervisors
	Initial
	2 hours

	Tools – Hand and Portable
	This course will review Hazards Associated with Hand and Power tools, Types of tools that are power operated, what to look for regarding damaged parts on tools, PEOSHA standards regarding power tools, and elements of a Legal Safety and Health Program.


	DPW

Maintenance
	Initial and as needed
	2 hours

	Trench Safety Awareness
	This course will review safety hazards associated with digging trenches, pre-planning, safety devices to protect the worker, and the PEOSHA standard for trenching.
	DPW
	Initial and as needed
	2 hours

	Violence in the Workplace
	This program will define workplace violence and identify the types of workplace violence, trends/statistics, employer responsibilities, riskiest jobs, exposure recognition, common traits of violent workers, warning signs, protection of workers, emergency response and prosecution.
	All staff

Risk Managers
	Initial and as needed
	2 hours

	Welding Safety
	This course will identify Safety Hazards of Welding, PPE that needs to be worn when welding, and 

review Ventilation Requirements.


	DPW

Maintenance
	Initial and as needed
	2 hours

	Winter Maintenance
	This course is designed to provide participants with the tools needed to prepare for the winter snow season including winter weather safety, wear the proper clothing, frost bite, hypothermia, how to protect workers, avoiding slips and falls, using care when shoveling snow, operating snow blowers safely, snow plow safety, and salt/anti-skid safety.
	DPW
	Initial and recommended annual update
	2 hours

	Work Zone Safety
	This course will review MUTC requirements for setting up and working in a work zone.
	DPW

Sewer

Water

Police
	Initial and updated every 3 years
	2 hours


Continuing Education Credits are available for all courses, unless otherwise specified (*).
